Welcome to our Career Page
 
Toko Assurance is an established insurance with our main office based in Vientiane and having our branches at Luaprabang, Parkse and Friendship Bridge.
Toko Assurance is a dynamic workplace that rewards you for living out your true potential. At Toko Assurance, we like to think of ourselves as a team that works together towards the same goals. We believe teamwork foster improvement, innovation and high performance. Working with us means being a part of a team that’s values professionalism, enthusiasm and creativity.
We look for people who are ambitious and passionate in learning, develop and exploring wide range of experiences in career while making a strong contribution to Toko Assurance’s long-term and sustainable growth.
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Join Us
Why Join Us?
Better jobs mean better lives. Further a highly competitive remuneration package, we offer work-life benefits for your personal and professional well-being. Staffs are provided with a comprehensive medical benefit (inclusive maternity/paternity leave and hospitalization leave) to cater to their health care and medical needs. 
We also have ideal working hours to promote work-life balance with good relationship and teamwork among our staffs.
Development
Your Development
Every employee from a fresh graduate to a non-executive, right up to senior management is given the opportunity to advance in an environment that rewards high performance.

We believe that self-development and career growth are legitimate aspirations and we love people who are curious and want to learn.

We provide you an opportunity to grow and establish career path within the Company if you are confident and eager to develop to your full potential.


Vacancy Announcement

We are hiring!
We are one of the leading insurance companies having our main office in Vientiane. We are looking for young, energetic and ambitious candidates to fill the vacancy of an Trainee Manager.
Candidates with the following characters are sought;
· High levels of energy and motivation
· Self-discipline and self-ignited initiative
· Honest and ethical conduct

  Job Requirements:
· A Degree holder in English/Administration/Business Studies or professional qualification.
· Sales/marketing/accounting experience preferred with the successful candidate to fill the positions of Trainee Account Manager/Sales Manager/ Administrative Manager
· Goal oriented and self motivated.
· Preferable have basic insurance product knowledge such as motor insurance, fire insurance and so on.
· To carry out marketing activities such as telemarketing, sale call and so on which is assigned by the company.
· To continue servicing company’s existing clients and agents.
· Excellent communication skills –ability in written and spoken Lao,English and/or Chinese is advantage.
 
  Office Executive and Account Assistant
· To continue servicing company’s existing clients and agents.
· Diploma/Degree holder in English/Accounting/Administration/Business Studies or professional qualification.
· Basic knowledge in English is a must.
· Bookkeeping knowledge is a plus.
· Sales and marketing experience is a plus.
· Knows how to organize work.
· Strong mindset and leadership in performing multitasks.
· Keen to develop customer relationship.
· Must possess basic math and computer skills, including Microsoft Word and Excel.
· Must be able to communicate clearly with managers but especially with clients.
· Willingness to be a Team Player and Hard Worker.
· Willingness to be assigned in any department of the company.
Interested candidates are welcome to write to us as below:
TOKOJAYA LAO ASSURANCE CO., LTD
Tokojaya Lao Assurance Co. Ltd.
[bookmark: _GoBack]Head Office:Thadeua Road, 1st Floor and 6th Floor of NK Tower, Unit 04, Beungkhayong Village, 
Sisattanak District, Vientiane Lao PDR.
Office: (856 21) 264712-5 Ext 205 | Fax: (856 21) 264717 / 265105 
Email: ceo@tokoassurance-lao.com     Website: http://www.tokoassurance-lao.com 




